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Abstract: The physical archives are archives in physical forms with important preservation significance and collection
value formed in various work activities and outside communications of colleges and universities. They are the important
components of archives and important supplement to documentary archives of colleges and universities. They concentrate the
essence of school development as well as they are the powerful proof of historical development of colleges and universities
and the crystallization of practical experiences and wisdom for teachers and students. They are with relatively obvious char-
acteristics and are different from the traditional archives so that they are with important significances and values. In this pa-
per, the current situation of physical archives in colleges and universities is analyzed starting from the work experiences of

managing them as well as the management of them is discussed from such aspects as collection, arrangement and utilization
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of them. Moreover, their outlook is proposed.

Key words: physical archive; collection; arrangement; utilization
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